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THE FOWEY GRAMMAR SCHOOL                                                
FOUNDATION              Registered Charity 306571

INFORMATION FOR STUDENTS WHO WISH TO APPLY FOR AN AWARD
These Notes for Applicants should be read carefully and retained for future reference.

1. Applications will be welcomed from those requiring financial assistance who attended Fowey River Academy (previously  Fowey Community College) for at least three years.

2. Applicants must be under 25 years old on 1st September in the year of first application.

3. ALL new applicants should complete an Application Form and write a supporting letter addressed to the Trustees, which should be under 500 words and cover some of the following :

· personal circumstances and explanation of reasons for claiming financial assistance

how you envisage spending the money


career ambitions and  reasons for your choice of course and University/College 
· evidence of past attainment, character, responsibility, social awareness (for example, details of interests, hobbies and leisure pursuits, community service).

4. Applications for Bursaries from prospective university students should be submitted after examination results (e.g. “A” Levels) are published and the offer of a place has been confirmed. Awards to such students will be paid at the start of the second term on receipt of proof of attendance by the university.
5. New applicants who have already completed at least one year should also enclose stamped addressed envelopes as described in the following paragraph so that a report can be obtained.

6. Awards in the second and subsequent years will be paid in November. Students should apply   by letter (no further application form is needed), enclosing THREE stamped envelopes:

· one addressed to a personal tutor (to whom the Clerk to the Trustees will write to obtain a report)

· one addressed to The Clerk & Receiver (which will be forwarded by The Clerk to the tutor for the return of the report)

· one self-addressed (for correspondence and/or sending cheque).
7. Bursaries may be made for the duration of a first degree course, including time spent abroad by language students or on work placement where these are integral to the course. Awards will not be made for years repeated either because of a change of course or failure to pass the requisite examinations to progress.
8. In special circumstances, the Trustees may, at their discretion, make awards to students over the age of 18 who are taking courses which do not lead to a degree or equivalent qualification.

9. Grants may be made to students over 16 who are doing Vocational training requiring special equipment or items of clothing. Money is NOT available for “A” level or GCSE courses.
10. The closing date for applications is October 20th, and the Trustees regret that applications received after this date cannot be considered. 
N.B. Any awards that have not been claimed by 31st March of the following year will be forfeited. 
Guidance and Advice to Applicants.
About the Awards

There are two categories of Award:

1. Bursaries (for Higher Education students)      2. Grants (for all other applicants).

All awards will be made at the Trustees’ discretion to those who qualify and show that 

they meet the basic criteria of requiring financial assistance.

Increased amounts are available where applicants prove substantial financial need.
Relevant details should be brought to the Trustees’ attention in your letter.
No-one has an automatic right to awards, which are made on merit and achievement 
and may in any year also be reduced, or wholly or partly withheld 
on the evidence of letters and tutors’ reports.


All enquiries and applications to : Mr M Kotwinski

Clerk & Receiver

7 Vicarage Road

Tywardreath

Par

Cornwall.  PL24 2PQ                   Tel/fax : 01726 812285

All enquiries and applications to the Clerk:     Mr M Kotwinski
                                                                          7 Vicarage Road                                                                                                                      
                                                                          Tywardreath

                                                                          Par                                                                                                                         
                                                                          Cornwall. PL24 2PQ.   
                                                                 Tel: 01726 812285 or 07587 104600. email: fgsclerk@hotmail.com
To avoid disappointment, please take note of the following points in all communications:


All correspondence should be conducted by the applicant personally.


The application form should be completed in BLOCK CAPITALS in blue or black ink.


Good manners demand that letters (which are expected each year from all students) are written neatly or typed and properly set out on suitable paper.


A stamped self-addressed envelope should ALWAYS be enclosed for replies.


Check you have paid the correct postage for the size and weight of envelopes to ensure delivery. Trustees will NOT pay excess postage.


You are advised to obtain Proof of Posting or pay extra for Recorded Delivery.


Remember, too, that a brief note of acknowledgement to the Trustees, whilst not demanded, would be courteous and appreciated (and only takes a few minutes to write!).





Awards may be refused or substantially reduced if the application procedures are not followed or the required standards not met. This will include, for example:





unsigned or undated letters (including failure to indicate the year)


applications containing elementary errors in English and/or inappropriate salutation and valediction (N.B. “Dear Sir…Yours faithfully” and Dear Mr Smith…Yours sincerely” are the correct forms)


letters with deletions and alterations


failure to send a covering letter with application form (year 1)


failure to provide stamped addressed envelopes addressed to a tutor and the Clerk & Receiver (years 2,3 & 4)


failure to enclose a stamped addressed envelope for replies.
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